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INTRODUCTION

The Environmental Sciences and Society (ESS) program at Emory University is intended for
students who wish to pursue a Doctor of Philosophy (PhD.) degree. This novel and
interdisciplinary program is administered through the Department of Environmental Sciences
(ENVS), and Emory College of Arts and Sciences (ECAS). As a program of Laney Graduate
School (LGS), ESS administration follows the policies and procedures established by LGS,
(https://gs.emory.edu/academics/policies-progress/index.html ). This ESS student handbook is
a guide for students and faculty in the program and is a supplement to the LGS Graduate
Student Handbook (http://gs.emory.edu/handbook/index.html ).

PROGRAM OVERVIEW

Programmatic Themes

From the local to the global, humanity has transformed our environment. Understanding and
addressing environmental challenges cannot be adequately done within the current siloed
disciplinary structure in academia. An integrated, interdisciplinary approach requires scholars
who are well versed in both the social and natural sciences. At the core of the Environmental
Sciences and Society PhD. Program is a commitment to innovative, high-impact, and
interdisciplinary scholarship, co-produced with stakeholders. The ESS PhD. program is for
students who wish to pursue actionable research to address environmental issues through an
integrated interdisciplinary applied perspective.

The program in Environmental Sciences and Society conducts interdisciplinary research that
integrates natural and social sciences to address urgent environmental challenges. Our
research spans three core themes:

Climate Change, Environmental Health, and Justice: We explore the intersection of climate
risks, air quality, and social inequities, focusing on developing adaptation solutions that promote
justice and resilience in vulnerable communities. Research includes analyzing the socio-political
dimensions of urban disasters, climate migration, air pollution, and emissions reduction
strategies, with a focus on equitable transitions.

Sustainable Ecosystem Management: We investigate how human activities impact
ecosystems, from agriculture to urban environments, with a focus on sustainable practices.
Ongoing projects explore the impacts of land use changes on ecosystem services and
biodiversity, as well as policy strategies for promoting sustainable agriculture and urban green
infrastructure.

Biodiversity and Disease Ecology: Our work explores the interactions between environmental
change and species health. We examine how environmental shifts and management affect
species interactions, invasive species ecology, and the emergence of zoonotic diseases in the
context of global health.

Our research is underpinned by combining methodological approaches, allowing for a deeper
understanding and synthesis of environmental and social systems. Key methods include:
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Geospatial Analysis and Remote Sensing: We use geographic information systems (GIS)
and remote sensing to model land use, climate impacts, and air quality, as well as ecological
dynamics at various scales, from local to global.

Participatory Research and Community Engagement: We emphasize community-based
participatory research, working closely with local communities, Indigenous groups, and
stakeholders to co-develop sustainable solutions tailored to the social and ecological contexts of
diverse regions.

Epidemiological, Ecological, and Emissions Modeling: We employ advanced modeling
techniques to understand disease transmission, species interactions, emissions sources, and
ecosystem processes, with the goal of informing conservation strategies, public health
interventions, and climate mitigation policies.

Applied research in environmental sciences focuses on using scientific principles and
methodologies to address real-world environmental issues and develop practical solutions.
Unlike basic research, which aims to expand fundamental knowledge, applied research seeks to
solve specific problems, improve processes, or create innovations that directly impact society
and the environment.

Applied research projects often engage with stakeholders, including government agencies, non-
profit organizations, industry partners, and local communities, to ensure that the solutions are
feasible and address the needs of those affected by environmental issues. Through applied
research, environmental scientists contribute to creating a more sustainable future by translating
scientific knowledge into actionable strategies and tools.

Expected Outcomes

o Enhanced Critical Thinking and Problem-Solving Skills: Developed advanced critical
thinking and problem-solving abilities through the integration of diverse disciplinary
knowledge, enabling innovative approaches to complex challenges.

o Collaborative Interdisciplinary Engagement: Strengthened collaborative skills by
effectively working with stakeholders across various fields, fostering a culture of co-
creation and shared knowledge.

o Deepened Interdisciplinary Understanding: Gained a comprehensive understanding of
the intersections among various disciplines, equipping you to address multifaceted
issues with nuanced perspectives.

o Expanded Professional Network: Built a strong network of like-minded professionals and
peers committed to interdisciplinary innovation and collaborative efforts.

e Active Participation in Experiential Learning: Engaged in experiential learning
opportunities that bridged theoretical knowledge and practical application, enhancing
your problem-solving capabilities and enriching your personal and professional
development.
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PROGRAM ADMINISTRATION

The governance of ESS engages multiple disciplines and academic units across Emory
University to facilitate a supportive environment for students and faculty. That governance
occurs through two key administrative positions; a Director of Graduate Studies (DGS) and a
Graduate Program Coordinator (GPC) who are responsible for continuity of program operations.
An Executive Committee will support the DGS in program management and support five
subcommittees: the Executive Committee, Curriculum Committee, Admissions Committee,
Recruitment Committee, and Community and Belonging Committee, each contribute to program
administration as described below (Table 1).

Director of Graduate Studies (DGS)

The Director of Graduate Studies (DGS) serves as lead program administrator and works
closely with the Graduate Program Coordinator and executive committee to implement the
program. The DGS serves a three-year term and is appointed by the Dean following a
recommendation by the Department Chair with input from the Executive Committee. The DGS
is the liaison with the LGS and represents the program at monthly meetings of the LGS
Executive Committee. The DGS works with the program coordinator for day-to-day
management of the program chairs the program Executive committee. Also, the DGS maintains
guality control and standards across the PhD. program in the admissions process and the
annual monitoring of student progress; the review of course work, course syllabi, and the
graduate curriculum; the monitoring of student research; and works in conjunction with the
department chairs for teaching assignments.

Graduate Program Coordinator

The Graduate Program Coordinator (GPC) handles day-to-day functions of the graduate
program including maintaining all programmatic protocols, procedures, and processes;
facilitating course registration; keeping graduate student records; and serving as the point
person for any student concerns, problems, or questions. The GPC also assists in course
planning and scheduling, student registration and new student orientation. The GPC also
supports the DGS as needed and serves as secretary to the Executive Committee.

Executive Committee

The Executive Committee (EC) is comprised of at least 9 members of the ESS core graduate
faculty and one graduate student in the ESS program. The EC is chaired by the DGS. In
addition, the ENVS Department Chair will serve as ex officio member to ensure continuity and
the proper functioning of this body with the Department. A student representative will be elected
by all students in the program. The chairs of the Curriculum, Admissions, Recruitment and
Community and Belonging subcommittees will be part of the EC. Terms will be three years in
length and will be staggered so that the EC maintains continuity and institutional memory year
after year. Appointments may be renewable. Discussions about student evaluation or
assessment, grievances, or other sensitive matters involving individual students, the student
representatives on the Committee will be excused from the meeting by the DGS. The EC will
meet at least once a semester during the academic year to provide programmatic oversight.
The Committee will conduct a formal review of pre- and post-candidacy doctoral students to
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track progress, and the completion of benchmarks and milestones required by the PhD.
program and LGS. The GPC will also conduct the graduate recruitment and admissions process
beginning with its January meeting to assess graduate admissions applications through the
annual March recruitment visit.

Program Committees

Graduate faculty in ESS will comprise the Curriculum Committee, Recruitment Committee,
Admissions committee and Community and Belonging committee. These positions are typically
three years with the opportunity of renewal. Solicitations are taken from ESS faculty and final
selections are made by the Executive Committee. ESS graduate students participating in
leadership roles are elected by their peers through formal election procedures, which can
include self-nominations. For students, their terms in their leadership role will be two years in
length.

The Curriculum Committee will consist of 4 members, who will work with the DGS to develop
curriculum, balance required and elective course offerings and track student progress (including
internships or experiential activities outside Emory’s classrooms).

The Recruitment Committee will consist of 2 members. Their role will be to work on the
visibility and reach of the ESS PhD program, including coordinating Learning about Laney
activities, development of brochures and information of the program and its faculty as well as
address any potential questions from applicants.

The Admissions committee will consist of 2 members. Their role will be to work through the
entire process of PhD candidate admissions, including pre-screening of applicants, organization
of Faculty sessions to review candidates, coordinate virtual and in-person interviews,
communicate with accepted/denied applicants, develop letters for fellowship support.

A community and belonging committee composed of 3 members (1 Faculty and 2 Students)
will be responsible of developing and implementing initiatives that provide opportunities for
education and training in topics related to diversity, social justice, and community belonging.
They also ensure seminar speaker rosters include members and voices of diverse groups.

Table 1. ESS PhD Program Governance.

Position Responsibilities Composition

DGS | Overall program coordination, One ENVS Faculty
curriculum development, student

progress and advising, office hours for

students and faculty.

Graduate Program | Communicates with students and Staff position
Coordinator (GPC), also | Faculty about events, helps organize assigned to Dept.
known as Program | recruitment, seminar, and other of Environmental
Administrator | program-related activities. Sciences

Communicates directly with students,
participates in strategic planning, helps
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Executive Committee

Curriculum Committee

Recruitment

Admissions

Community and Belonging

All Graduate Faculty

DGS track student progress, keeps the
program website updated.

Overall strategic decision-making for
the program, which includes voting on
curriculum decisions, new initiatives,
addition of new Faculty and any
potential student or DEI matters.
Develop curriculum, balance required
and elective course offerings and track
student progress (including internships
or experiential learning activities
outside Emory’s classrooms).

Work on the visibility of the ESS PhD to
applicants. Coordinate Learning about
Laney activities, development of of
brochures and information of the
program and Faculty.

Review applications and screen
suitable ones for review. Coordinate
fellowship applications and meetings
with all faculty to decide on candidates.
Develop and implement DEI initiatives,
make sure decision making in
leadership roles, student admissions,
seminar speaker rosters include
members and voices of
underrepresented groups.

Teaching, research, student mentoring,
gualifying exam participation,
curriculum development.

CONTACT INFORMATION

James T. Laney School of Graduate Studies

http://www.gs.emory.edu

Nine ESS Faculty
members, the DGS
and ENVS Chair
plus one ESS
graduate student
Four ESS Faculty
members

Two ESS Faculty
members

Two ESS Faculty
members

One ESS Faculty
member and 2 ESS
graduate students

All ESS Faculty

Department of Environmental Sciences, Emory College of Arts and Sciences

Thomas Gillespie, Chair
https://envs.emory.edu/

Director of Graduate Studies (DGS)
Professor Gonzalo Vazquez-Prokopec
Department of Environmental Sciences

Suite E530, Mathematics and Science Center
400 Dowman Drive, Atlanta GA 30322

gmvazqu@emory.edu
(404) 717-4217

8|Page


http://www.gs.emory.edu/
https://envs.emory.edu/
mailto:gmvazqu@emory.edu

Graduate Program Coordinator
Alicia Graham.

ESS Executive Committee 2025-2028 (in addition to DGS and ENVS Chair)

Ajibade, Jola. Environmental Sciences. (Admissions Chair) <idowu.ajibade@emory.edu>;
Burchfield, Emily. Environmental Sciences (Curriculum Chair). <emily.burchfield@emory.edu>;
Huang, Xiao. Environmental Sciences. <xiao.huang2@emory.edu>

Mucioki, Megan. Environmental Sciences. <megan.mucioki@emory.edu>

David Lynn. Chemistry. < dlynn2@emory.edu >

Kristin Williams. Computer Science. < kristin.williams@emory.edu>

Michael Rich. Political Sciences. < mrich@emory.edu >

Carla Roncoli. Masters in Development Practice. <carla.roncoli@emory.edu>

Justin Burton. Physics. <justin.c.burton@emory.edu>.

Student Representative. TBN.

GRADUATE FACULTY

Core Graduate Faculty

Core faculty in ESS are tenured/tenure-track faculty members, who serve as advisors/co-
advisors to students, dissertation committee members, are instructors of record for graduate
courses, and serve on ESS committees. Pre-tenure assistant professors may advise/mentor
ESS PhD. students alone or as part of advising committees along with tenured members of the
ESS graduate faculty. Faculty on the lecture-track in Emory College of Arts & Sciences (ECAS)
who have been promoted to the rank of Professor of Pedagogy, upon nomination, and in
consultation with the ECAS Dean, the ESS Department Chair, and the ESS DGS, may be
reviewed by the GPC to determine their eligibility for full membership in the ESS core graduate
faculty.

The program is housed in the Department of Environmental Sciences (ENVS), Emory College.
The PhD core faculty consists of faculty from other departments in Emory College, the Rollins
School of Public Health, Emory Nursing, Emory Law and the Goizueta Business School. For an
updated listing of ESS core graduate faculty, please consult the program website:
https://envs.emory.edu/graduate/phd/faculty-core.html

Affiliated Graduate Faculty

ESS affiliated faculty are graduate faculty who are faculty in other departments and programs
throughout Emory University. They can serve on advising committees as members and any
graduate courses originating in their home programs will be cross listed in ESS as appropriate.
They can also serve as secondary or tertiary examiners and can serve as members or co-chairs
of prospectus and dissertation committees. ESS affiliated graduate faculty can serve as primary
advisors, mentors, or sole chairs of any qualifying examination, prospectus, or dissertation
committee. For an updated listing of ESS affiliated graduate faculty, please consult the program
website: https://envs.emory.edu/graduate/phd/faculty-core.html
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FIRST-YEAR STUDENTS

A letter of acceptance will be sent to all students admitted to the program sometime in the
spring before the student matriculates. Both the ESS program and LGS will send information to
incoming students during the spring and summer before the beginning of the fall semester to
assist them with information about housing and class registration.

Students will also need to obtain an Emory ID card and email address upon arrival. Before the
fall semester begins, each new graduate student should contact the ESS Program Administrator
and/or the DGS, to confirm the scheduling of courses and orientation. A meeting of all incoming
students will help orient and allow students to meet others in the same year cohort.

International Students and Language Requirements

All new international students must participate in English language assessments prior to
registration and enrollment. If deemed necessary, students may be required to complete English
as a Second Language courses. Further information about this requirement can be obtained in
the LGS website (http://gs.emory.edu/academics/elsp/index.html).

Honor Code

Upon admission, all students should familiarize themselves with the Laney Graduate School
Honor Code and the Laney Graduate School Conduct Code as outlined in the Graduate Student
Handbook (https://web.gs.emory.edu/mdp/ _includes/documents/MDP%202024-
2025%20Handbook.pdf). The Honor Code deals with the professional standards and conduct
demanded of all graduate students, as well as the procedures for reporting and adjudicating any
violations. Throughout the course of pursuing their PhD, students are required to adhere to this
LGS Honor Code and Conduct Code. Continuance of stipend support is predicated upon
satisfactory progress by the student toward a degree and adherence to the Honor and Conduct
Codes.

PROGRAM OF STUDY

Degree requirements

This program is intended for students who wish to pursue a Doctor of Philosophy (PhD.) degree.
Accordingly, the degree is not conferred upon a candidate fulfilling specific requirements.
Instead, the highest academic degree is awarded to students who can produce original
scholarship and promise as an authority in a chosen field. Specific requirements for the degree
include but are not limited to a program of study covering a body ESS disciplines, conduct novel
research in the field of ESS, successful completion of a qualifying exam, completion of an
experiential learning internship and completion of other LGS requirements such as the TA
Training and Teaching Opportunity (TATTO) and Jones Program in Ethics (JPE).
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Program coursework

Full time students must register for a minimum of 9 credit hours each semester and fulfill a total
of 54 credit hours in coursework at the 500 level or above. Students take courses during the first
two years to prepare them for admission to candidacy. These two years, students take courses
required by the ESS program and Laney Graduate School. The courses focus on foundational
content, research design, writing, methods courses, seminars, and research and internship
credits. Of the minimum of 54 credits, 14 will be covered by core (required) courses of the
program. The remaining 40 credits will be fulfilled by a combination of elective courses (a
minimum of 4 pre-candidacy), pre-candidacy research, and experiential learning. This path of
study will be carefully designed between PhD. student and Faculty mentor, with input from the
DGS. Students wishing to gain additional background in specific areas can take additional
courses beyond the minimum 54 credits required. If students wish to exceed 14 credit hours in a
semester, they must obtain permission from the DGS. Credit hour requirements for candidacy
are found in section 2.2 of the student handbook (lgs-2024 25-handbook feb-2024.pdf). While
most students will accomplish their coursework and move to candidacy by the end of Spring of
Year 2 (see Curriculum Timeline below), potential re-takes or need for additional credits will
extend such timeline. The final deadline for fulfilling all credits and advancing to candidacy is
October 15 of Year 2.

Following admission to candidacy, usually by the beginning of the third academic year, students
take courses in dissertation research, seminar, electives and experiential learning. Electives are
voluntary and generally are taken because their content supports a component of the
dissertation research. LGS requires courses in ethics and teaching that are described below.

Required Courses

ENVS 701 Foundations in Environmental Sciences and Society | (2 credits)

This course is designed to introduce the students to major topics in environmental sciences.
This course is taken during the first academic year and involve Faculty from the ESS program
presenting topical theoretical or conceptual aspects that define their discipline.

ENVS702 ENVS Foundations in Environmental Sciences and Society Il (2 credits)

This course is designed to introduce the students to major topics in environmental sciences.
This course is taken during the first academic year and involve Faculty from the ESS program
presenting topical theoretical or conceptual aspects that define their discipline.

ENVS 700R Research Seminar (1 credit).

This seminar course is required for all students in the program and must be taken every
semester in residence. The course will be structured around variable topics with graduate
students taking a lead role in selecting topics and speakers. PhD students will meet with
seminar speakers to learn about speakers’ research and to expand students’ networks.

ENVS 710R Pre-Candidacy Research (3-9 Credits)

This course introduces students to original research that addresses urgent socio-environmental
challenges through an integrated interdisciplinary applied perspective. This is a required course
in the PhD program for all students who have not reached candidacy. By investigating the
intersection of natural and social sciences, students will concentrate on critical issues such as
climate change and justice, environmental and species health, and sustainable ecosystem
management. ENVS710 will be taken during the Spring semester of Y01 (3 credits). Additional
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credits, could be taken during the summer semesters and can be replaced by ENVS 720
depending on the goal of the pre-candidacy experience (research or experiential learning).

ENVS 720R Experiential Learning (3-9 Credits)).

This course will explore multiple formats of community science, with an emphasis on the role of
community-led research in addressing socio-environmental challenges. This course can be
taken instead of ENVS710R and based on discussion between students and their Faculty
mentor.

ENVS 560. Research Design (3 credits).

This course will serve as an introduction to various research methods and approaches used in
socio-environmental sciences. It will serve as a way for students to understand the
methodological expertise of faculty in the department and who might best serve as committee
members and pools of expertise. The course will emphasize integrative methods that link data
and approaches from social and environmental sciences.

ENVS 760. Scientific Writing (3 credits).

This course will help students develop: a) effective academic writing skills, focusing on clear
structure, compelling storytelling, and research-driven argumentation; b) a better understanding
and experience in writing in a wide range of scholarly outputs; and c) a better understanding of
disciplinary conventions and ethical practices in research and writing. A major deliverable from
this class will be a draft of students’ dissertation proposal.

ENVS 799R Dissertation Research (3-9 Credits, taken after entering candidacy)

After a student has advanced to candidacy and selected a permanent research advisor, they
should register for ENVS799R (Dissertation Research). This is for variable credit and the
number of credit hours registered for should be the number needed to bring the total (with
formal courses) to at least 9 credit hours each semester.

Research Credit

Students will enroll in research courses to advance their knowledge and application of scientific
methods. Prior to candidacy, students will enroll in ENVS 710R (pre-candidacy research). After
candidacy, students will enroll in ENVS 799R Dissertation Research. Per LGS requirements,
students enrolled in either ENVS 710R or ENVS 798R must complete an Agreement & Grade
Form (https://gs.emory.edu/academics/policies-progress/dissertation.html). Pre-candidacy
students will meet with the DGS to prepare the form at the beginning of the semester. PhD
candidates will meet with their advisor to prepare the form. These meeting will determine the
number of credit hours and set goals to be completed by the end of the semester. At the end of
the semester, the student and assigned faculty member will complete the form to determine
progress towards goals set at the beginning of the semester. The assigned faculty member will
then assign a grade of satisfactory (S) or unsatisfactory (U).

Teaching Assistant Training and Teaching Opportunity (TATTO)

Teaching Assistant (TA) Training and Teaching Opportunity (TATTO) program provide students
with a solid foundation and the opportunity to gain teaching experience in steps of increasing
responsibility. Within the ESS PhD, students are required to teach two terms in any combination
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of TA (TA) and Associate positions during the duration of their PhD training. TATTO 600 and
605 must also be completed before applying for candidacy.

TATTO 600: The first stage of the TATTO program, TATTO 600, is a one-credit hour course
offered in the Fall Pre-term. The course is graded satisfactory/unsatisfactory. TATTO 600 is a
prerequisite for any Emory teaching assistantship, including TATTO 605, TATTO 610, or any
paid TA position at Emory. TATTO 600 should be taken immediately before a student’s first
teaching experience. Faculty for TATTO 600 are drawn from diverse fields of study and are
committed to excellence in teaching and research. The syllabus covers topics of importance to
all students, including inclusive pedagogy, lesson planning and assessment, online pedagogical
tools, classroom and lab instruction, accessibility, and other responsibilities.

TATTO 605ENVS: Teaching Assistantship. TATTO 605 is a hon-financially compensated,
closely mentored, teaching assistantship. The program and faculty mentor determine the
specific responsibilities of this assistantship. In addition, the faculty member should provide
continuous guidance and evaluation of the TA during the term of the teaching assistantship. The
nature of a teaching assistantship varies from department to department. The defining
characteristic of this position across all departments and programs is a controlled, carefully
monitored initial teaching opportunity. A teaching assistant may be responsible for 10 to 12
hours per week of discussion or laboratory supervision.

TATTO 610ENVS: Teaching Assistantship. TATTO 610 is an advanced teaching opportunity.
The LGS favors a co-teaching model for this stage, in which the student and a faculty member
collaborate in all aspects of a course, from syllabus design to final grading. In many programs,
Teaching Associates are primarily responsible for teaching a course of their design. In all cases,
teaching associates receive attentive mentoring and evaluation. Students register for TATTO
610 during the term of the Teaching Associateship position. The teaching associateship
advances the graduate student to a teaching opportunity with greater responsibility than the
teaching assistantship. Most often the teaching associate will co-teach a course with a faculty
member. In many departments, the graduate student and faculty cooperate on all aspects of a
course, from syllabus design to final grading. Occasionally, a teaching associate takes full
responsibility for an entire class. Students fulfill teaching associate duties as the final mandatory
stage of TATTO.

More information on TATTO can be found here: htips://gs.emory.edu/professional-
development/teaching/index.html

Jones Program in Ethics

The Jones Program in Ethics (JPE) provides broad and deep engagement with the ethical
issues of research, scholarship, and professional life for all PhD students in the LGS.
Engagement with ethics by a student should cover relevant ESS research and internship areas
and occur as deemed appropriate in a student’s career. For more information on JPE, follow:
https://gs.emory.edu/professional-development/jpe/index.html

JPE 600: Students take a 6-hour course in scholarly integrity, supported by the LGS. The
course is graded Satisfactory/Unsatisfactory. This course has no associated credit hours, but
completion is a graduation requirement. Incoming students beginning their first year of graduate
studies must register for JPE 600. Training as part of JPE 600 may occur within existing
courses, such as methodology or professionalization. It may also take the form of faculty-led
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workshops or journal clubs. This part of the program intends to promote student discussions
with their program faculty and to integrate explicit attention to ethics into the regular course of
graduate education.

JPE 610: Students will also participate in at least 4 JPE 610 sessions designated by the LGS as
eligible for ethics training credit. JPE 610 sessions occur regularly throughout the academic
year and are listed on the JPE website (https://gs.emory.edu/professional-
development/jpe/index.html). All sessions align with at least one of JPE’s areas of scholarly
integrity, align with the JPE program outcomes, and are delivered by faculty, staff, or partners
with expertise in the subject matter. Participation is recorded on the student’s transcript as
sections of ESS experiential learning program/ fellowship.

Curriculum Timeline

A typical schedule showing the minimum required ESS PhD courses for the first two years of
study is shown below. For students deferring a semester, adjustments will have to be made to
fulfill required courses and credit hours.

1. First year: Fall Semester

Course Number Course Title Credits
ENVS 701 Foundations in Environmental Sciences and Society | 2

ENVS 700R Research Seminar 1 | Suggceted
ENVS 560 Research Design 3 12
Various Electives (2 suggested) 3+

Students can take up to 14 credit hours without prior approval from DGS

2. First year: Spring Semester*

Course Number Course Title Credits
ENVS 702 Foundations in Environmental Sciences and Society Il 2

ENVS 700R Research Seminar 1 52?35.?;”
ENVS 710R Pre-Candidacy Research 3 9+TATTO
Various Electives (1 suggested) 3+

Students can take up to 14 credit hours without prior approval from DGS
*TATT605 suggested.

3. First year: Summer Semester

Course Number Course Title Credits
ENVS 710R* Pre-Candidacy Research 3-9 | suggested
ENVS 720R* Experiential Learning 3-9 | Credits:

*Students can take one or both courses with variable credits and up to 9 credit 9

hours without prior approval from DGS.

4. Second year: Fall Semester*

Course Number Course Title Credits
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ENVS 760 Scientific Writing 3 [ suggested
ENVS 700R Research Seminar 1 Credits:
Various Electives (1 suggested) 3+ 13
ENVS 710R Pre-Candidacy Research 6
Students can take up to 14 credit hours without prior approval from DGS

*TATT605 suggested (if not taken before).

5. Second year: Spring Semester
Course Number Course Title Credits
ENVS 700R Research Seminar 1 [ suggested
ENVS 710R* Pre-Candidacy Research 8 Credits:
N/A Qualifying Exam Defense 0 12
Students can take up to 14 credit hours without prior approval from DGS

6. First year: Summer Semester
Course Number Course Title Credits
ENVS 799R Dissertation Research 1-9 | suggested
ENVS 720R* Experiential Learning 3-9 Cfegitsi
*If not taken during the Summer of YOL1.

7. Third year and beyond: Fall, Summer, and Spring Semesters
Course Number Course Title Credits
ENVS 799R Dissertation Research 1-9
Various Electives (as interested) Variable

Students may take ENVS798R alone or in combination with electives that are deemed
important for dissertation research for up to 9 credit hours without prior approval from DGS.

The curriculum includes flexibility in the number and amount of credit hours a student enrolls for
non-required coursework. For instance, pre-candidacy research and experiential learning can
be modified if students increase courses or courses have more than typical 3 credit hours to
reach a final balance of 54 credits. Similarly, experiential learning can be taken in the Summer
of Year 2 if the student and advisor consider it would be more beneficial/useful than in the
summer of First year. The final deadline for fulfilling all credits and advancing to candidacy is
October 15 of Year 2.

The figure below provides a graphic description of the program of study

15|Page



ESS Foundations 1 [2] ESS Foundations 2 [2]
Research Seminar [1] Research Seminar [1] ~
Year 1% Research Design [3] 1 Elective [3+] '§
2 Electives [3+] Pre-Candidacy Research [3] —
[up to 14 credits w/o DGS [up to 14 credits w/o DGS ~ g.
approval] approval] 8 2
o
. | s §
Summer Y1 Experiential Learning / Pre-Candidacy Research [9] S 3
O L
o]
Research Writing [3] ol -]
Research Seminar [1] Research Seminar [1] ot
Year 2 1 Elective [34] Pre-Candidacy Research [8] :
Pre-Candidacy Research [6] Ln
[up to 14 credits w/o DGS Qualifying Exam ~
approval]

Summer Y2

Years 3+

Fall Semester

Spring Semester

* TATT 600, training in pedagogy for all new TAs, to be taken either Fall or
Spring of Year 1. TATT605 (TA) to be conducted Spring of Year 1.

Curriculum Links

LGS Academics: http://www.gs.emory.edu/academics/index.htmlL

Course Atlas Listings (course offerings by semester): https://atlas.emory.edu/

ESS PhD Program: https://envs.emory.edu/graduate/phd/index.htm|

Qualifying examination

Students and their Faculty mentors will work towards the development of a compelling proposal
topic and structure from the beginning of their interaction at Emory. While variable research
subject areas and requirements for coursework will define different pre-candidacy paths, it is
expected that most students will finalize their qualifying examination typically at the end of the
Spring semester of Year 2. The content of the qualifying examination is centered on each
student’s proposed dissertation topic area, career objectives, and research plans. Specifically,
moving to candidacy will require satisfactorily passing three stages of evaluation:

e Stage 1: Written dissertation proposal.

e Stage 2: Written take-home exam.
e Stage 3: Oral defense.
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The examination is administered by a Qualifying Exam Committee (typically the same as the
student’s Dissertation Committee). Passing the Environmental Sciences and Society qualifying
examination is required for students to demonstrate satisfactory progress in the program and is
a condition for advancement to candidacy. A delay in taking qualifying exam will impact
students’ academic standing, initiating academic probation, and possible program dismissal.

The following timeline provides a suggested framework to help ESS PhD. students prepare for
their qualifying exams. Adhering to this timeline will ensure that students have ample time to
adequately prepare, meet required deadlines, and coordinate with faculty and administrative
staff. It is strongly recommended that students begin this process well in advance of the exam to
avoid unnecessary stress and complications. Please note that this timeline serves as a
guideline and students should consult with their faculty advisor and DGS for any program-
specific requirements or adjustments.

Exam Coordination Timeline

Below is a suggested timeline to assist students in preparing for their qualifying exam:

Date

Milestone

Spring of Year 1 to Fall
of Year 2

Fall of Year 2
(and no later than Dec
1)

January of Year 2

February 1% of Year 2
(later date only by prior
DGS approval)

February/March of Year
2

Work with Dissertation Advisor to develop dissertation topics and
select Qualifying Exam Committee member(s)

Meet with DGS to discuss draft dissertation aims, Qualifying Exam
Committee membership, and anticipated exam timing.

Receive DGS confirmation of Procedural Chair of the exam
committee.

Schedule written examination period. Work with the Qualifying
Exam Committee and Graduate Program Coordinator to determine
the four-day period in which the written examination will take
place. Plan on scheduling one eight-hour day per question/set of
guestions from one examiner. The written exam should be
scheduled between two and four weeks after proposal is
submitted.

Schedule oral defense. Schedule a time at least one or two weeks
after the written exam is completed. Work with the ESS Program
Administrator to book a small conference room for this time. Note
that the oral defense should be scheduled for at least one month
after the anticipated written proposal submission date.

Phase I: Submit final written dissertation proposal to Advisor,
DGS, and Procedural Chair of qualifying exam committee.

Phase II: Receive the written exam from the Chair of the exam
committee at the pre-arranged start time. Return completed exam
guestions to the Chair at the arranged end time each day.
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March/April of Year 2 | Phase Ill: Oral exam is taken

October 15 of Year 2 | Qualifying exam (including retakes) must be passed by this date.

After entering candidacy | Submit ESS Dissertation Advisor Agreement form

This form formalizes the membership of the committee members
that will be part of the Student’s PhD research evaluation. For
more information, see sections below and Section 2.3 of the LGS
Student Handbook
(https://gs.emory.edu/_includes/documents/sections/handbook/lgs-
2024 25-handbook feb-2024.pdf ).

Qualifying Exam Committee

The qualifying exam is developed, administered and evaluated by a faculty committee. The
exam committee should have a minimum of four examiners from ESS faculty. At least three of
the examiners must be ESS program faculty. The student, based on advice from their advisor,
selects these three examiners. One of the examiners who is familiar with ESS qualifying exam
procedures is selected by the DGS to serve as the Procedural Chair of the exam committee
(guidelines described in the subsequent pages). The student’s advisor is ineligible to sit as
procedural chair.

Phase I: Dissertation Proposal

A dissertation proposal that describes the research question and the research activities is
required. The student’s Dissertation Advisor will specify the format of the dissertation proposal
based on the potential funding sources for the student (e.g., NIH, NSF, USDA). Regardless of
specific format, the proposal must include a review of the relevant literature, a description of the
specific research activities that will comprise the dissertation, and a discussion of how the
dissertation will make a significant contribution to the field. The student is expected to consult
with their Advisor as well as their Dissertation Committee members during the writing of the
proposal. Final proposals are to be submitted electronically to the student’s Advisor, the DGS,
and the Procedural Chair of the student’s qualifying exam committee prior to the qualifying
exam.

Upon receipt of the final written dissertation proposal from the student, the Procedural Chair will
forward the proposal to the other examiners. All four examiners will read the dissertation
proposal; should the majority deem the proposal to be unsatisfactory, then the student fails the
gualifying examination. Failing the exam at this stage should be reserved for situations when the
proposal has major deficiencies, e.g., for incomplete proposals.

Phase Il: Written Exam
The goals of the written exam are to test the student’s:

18| Page


https://gs.emory.edu/academics/policies-progress/dissertation.html
https://gs.emory.edu/_includes/documents/sections/handbook/lgs-2024_25-handbook_feb-2024.pdf
https://gs.emory.edu/_includes/documents/sections/handbook/lgs-2024_25-handbook_feb-2024.pdf

¢ Ability to answer challenging, synthetic questions relevant to their dissertation
research.

¢ Ability to integrate information across core areas to be explored in their dissertation
research.

¢ Depth of understanding in the core discipline of their primary focus.

The written exam is open book. Students are not to consult with other people or receive outside
help from any individual. Students may not use natural language processing tools such as Al
chatbots to answer questions. Students may need to refer to previous literature when answering
certain questions. Students are to provide the relevant citations in the text and a list of
references as part of their response document. Formatting requirements of the written response
are 11-point font, 1-inch margins, and maximum length of four pages single-spaced per
guestion. The list of references and responses to the clarification questions are not counted
against the page limit.

Written Examination Procedures

The Procedural Chair organizes the student’s written exam. Note that this individual should not
be the student’s Primary Advisor. Upon receipt of the final written dissertation proposal from the
student, the Procedural Chair forwards the proposal to the other examiners. All four examiners
read the dissertation proposal; should the majority deem the proposal to be unsatisfactory, then
the student fails the qualifying examination. Failing the exam at this stage should be reserved
for situations when the proposal has major deficiencies, e.g., for incomplete proposals. Failing
the proposal will initiate the re-take process, which involves meeting with the Procedural Chair
to establish a timeline for resubmission and restructuration of the entire exam schedule.

Providing the proposal is deemed satisfactory, the four examiners create the content of the
written exam. Each examiner submits questions for the written exam to the Procedural Chair. As
the exam is open-book, questions are to be synthetic and open-ended. Clarification questions
about specific proposal details are not encouraged. The Procedural Chair will ensure the
student is not burdened with an undue number of such questions. Examiners may save such
guestions for the oral defense. The number of questions can vary among examiners, often
ranging from two to four multi-part questions; ultimately, each examiner is instructed to develop
a set of questions that are pertinent to the dissertation proposal and that can be satisfactorily
addressed well within an eight-hour limit. Each examiner is entitled to develop questions as they
see fit with regards to content. It is often the case that the Dissertation Committee members are
well-suited at testing depth of understanding within the core discipline of the student’s primary
focus, and that the Primary Advisor is better suited at testing the student’s ability to integrate
and synthesize information across core topics. The expectation is that students spend,
maximum, an eight-hour work-day on each question.

The Procedural Chair of the exam committee consolidates the questions from all committee
members, and develops a draft of the written exam, ensuring a balance among the

different disciplines represented by the committee members and ensuring that questions are
appropriate and not duplicative. The exam draft is sent to the DGS for feedback, culminating in
a final version. The Procedural Chair sends the final written exam to the student on the mutually
agreed upon start date of the written exam and the due date/time of the completed exam. At this
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point, any eligible accommodations under the American with Disabilities Act (ADA), must be
considered by the Chair and implemented before the exam is assigned to the student.

Each completed question is to be submitted electronically to the exam committee Procedural
chair and to the four examiners of the Qualifying Exam Committee by the deadline.

Upon receipt, the four examiners read the completed exam, making notes on areas of strength
and weakness demonstrated by the student, and consideration of follow-up questions that may
be asked during the oral defense. Examiners do not provide written feedback to the student on
the written exam and do not discuss the written exam with the student until after the oral
defense.

Written exam format:

e The written exam is open book. Students are not to consult with other people or receive
outside help from any individual. Students may not use natural language processing
tools such as Al chatbots to answer questions.

o Specific images or diagrams are allowed, provided they are properly referenced and
they contribute in a significant way to support the answer.

e Students may need to refer to previous literature when answering certain questions.
Students are to provide the relevant citations in the text and a list of references as part of
their response document.

e Formatting requirements of the written response are 11-point font, 1-inch margins, and
maximum length of four pages single-spaced per question. The list of references and
responses to the clarification questions are not counted against the page limit.

o Each completed question is to be submitted electronically to the DGS and to the four
examiners of the Qualifying Exam Committee at the end of each eight-hour day.

Oral Exam

The goals of the oral exam are to test the student’s ability to formulate and defend a rigorous
and meaningful research project and to test the student’s knowledge and understanding of the
subject area of the proposal, pertinent literature in the field of interest, and methodological
issues.

All four examiners should be present during the oral examination. The exam is not open to the
public. The Procedural Chair of the exam committee administers the session and ensures that
time limits are adhered to by the student and the examiners. The oral qualifying exam should be
scheduled for 2 hours and must be comprised of the following sessions:

o Oral Presentation by the Student (10 minutes). The student presents a short, succinct
overview of their research question and dissertation objectives. The student must strictly
adhere to the 10-minute rule.

e Question and Answer Session, Student and the Committee (60 minutes). The student
can expect to receive questions from the examiners related to specific points in the
proposal as well as on more general aspects of the subject area of the proposal, such as
basic principles, methodology, or the literature. The student may also be questioned on
subject areas in which weakness was demonstrated in the written qualifying exam or for
which further elaboration was needed.

o Committee Discussion (20 minutes). After the question-and-answer session has been
completed, the Procedural Chair asks the student to leave the room. The qualifying
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exam committee members discuss the merits of the written exam and the oral defense.
The Procedural Chair asks the student’s advisor to describe his/her input into the
proposal.

¢ Committee Grading: The four examiners collectively determine the outcome of the
qualifying examination, grading the written exam and the oral defense together. The
possible outcomes of the qualifying exam are pass, conditional pass, and fail. After an
initial discussion, the Procedural Chair distributes ballots to collect examiner scores. The
ballot system is anonymous. Each examiner assigns an initial score for their assessment
of the student’s performance on the qualifying exam as a whole (of both the written and
oral defense components). The scoring system is on a scale from 0 to 4, with 4 being the
highest possible score, and 3 being the minimum passing grade. In addition to the
numerical score, examiners assign a “Yes” or “No” for whether the student should
receive a Conditional Pass; if “Yes”, the examiner should denote the potential
requirement (e.g., pass on condition of rewriting parts of the proposal, taking an
additional course, or some other assignment). The Procedural Chair tabulates the ballots
and announces the result. The committee discusses the result and determines feedback
to provide the student, including any remedial action(s) to be completed by the student.

o Committee Feedback to the Student: The Procedural Chair invites the student back into
the room and informs the student of their grade on the qualifying exam: pass, conditional
pass, or fail. The Procedural Chair provides the student with a verbal summary of
feedback from the exam committee; other examiners and the observers may provide
additional feedback. The Procedural Chair will forward the results of the exam (pass,
conditional pass, or fail) to the DGS as soon as possible after the exam. Any remedial
action(s) for students receiving a conditional pass will be communicated to the student.
If the student receives a failing grade, the student will be provided with the reasons for
failure.

Outcomes

Students who pass the qualifying exam apply for admission to candidacy as described in the
next section.

Students receiving a conditional pass on the qualifying exam are required to complete
remedial action to make up for deficiencies before being permitted to apply to candidacy.
Students receiving a conditional pass will set up a meeting with their Advisor to discuss the
exam in more detail and to determine the specific actions that they will need to complete.
Students, in conjunction with their advisors, will communicate the specific remedial actions
planned and will communicate their completion to the DGS. The DGS will determine if they are
eligible for candidacy.

Students who fail the qualifying exam may retake the exam one time. The retake follows the
same procedures as described above. The second exam must be passed by October 15 of
Year 2. Students who do not pass the qualifying exam by this date may be dismissed from the
program.
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ADMISSION TO CANDIDACY

Immediately after passing the qualifying examination, and no later than after three months of
passing, the student must apply for admission to candidacy. Candidacy is a key milestone that
indicates progress in the program. Information and forms related to applying for candidacy can
be found at: https://www.gs.emory.edu/academics/policies-progress/candidacy.html .

Application for admission to candidacy requires completion of all LGS requirements. Prior to
applying for candidacy, students must resolve any Incomplete (1) or In Progress (IP) grades and
be in good standing with a minimum cumulative 2.70 GPA. TATTO 605, TATTOO 610 and JPE
610 may be completed after entering candidacy.

The candidacy form is available in the Laney Connect Hub, in the Milestones section. Students
must Log in with their Emory credentials and follow the instructions to locate and submit the
form. A student will be considered "in candidacy" when LGS has approved the candidacy
application. At that point, candidacy will appear on their transcript as a milestone. Students
enroll in ENVS 799R Dissertation Research Credits starting the semester following being
admitted into candidacy.

Students should enter candidacy as soon as all requirements have been completed, but no later
than October 15™ of their second academic year. Students who do not meet this deadline will be
placed on academic probation, are not eligible for PDS funds, and may forfeit financial support.
These sanctions will be lifted when the student enters candidacy.

Dissertation Committee

In consultation with the advisor, each student must select an advisory committee (i.e.,
Dissertation Committee) that will assist the student and advisor in formulating and executing an
appropriate independent research project to fulfill the requirements of the doctoral program. This
selection should be completed between entering into candidacy and the end of the fourth week
of classes in the fall semester of the third year. The LGS Dissertation Committee form must be
uploaded following LGS guidelines and form found in the Laney Connect Hub
(https://gs.emory.edu/academics/policies-progress/dissertation.html). Failure to submit this form
in a timely manner will lead to the student receiving an Incomplete grade for Dissertation
Research for the fall semester of their third year. If the problem is not resolved within one month
of the beginning of the spring semester, that grade will be changed to a C, which will lead to
probation according to LGS policies

The committee must consist of at least four members of the LGS faculty, including the research
advisor. At least three members of the Dissertation Committee should be members of the ESS
faculty. Although a committee of four members is the minimum requirement, having five
members is allowed. At the discretion of the student and research advisor, at most two faculty
members on the Dissertation Committee can be selected from among faculty outside ESS or
Emory University. If a committee member outside Emory is identified, the DGS will write a
memo requesting approval from the LGS Dean and describing how this individual will contribute
to the student’s committee. For more guidance, see Section 2.4 of the LGS Student Handbook
(https://gs.emory.edu/ includes/documents/sections/handbook/lgs-2024 25-handbook feb-

2024.pdf).
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The primary function of the Dissertation Committee is to make a broad range of scientific
expertise available to the student, to support the research efforts of the student, and help to
guide the project to a successful conclusion. The advisory committee is also the primary body
responsible for reading and evaluating the doctoral dissertation and for examining the student in
the public oral defense of the doctoral dissertation. The Dissertation Committee will meet with
the student to assess progress, guide in identifying research question(s) or method(s), and
discuss individual development plans and future career options.

Any changes to the membership of the Dissertation Committee require approval by the DGS
and the Dean of the LGS. Students use the LGS Dissertation Committee form to submit and
document changes to their committees, as indicated in the LGS Student Handbook

(https://gs.emory.edu/_includes/documents/sections/handbook/lgs-2024 25-handbook feb-

2024.pdf).

Residency & Distance Learning

In most cases, the residency requirement is three academic years—encompassing required
coursework and the teaching assistantship requirement of TATTO. In general, students are
expected to be in residence at Emory until they have advanced to candidacy.

Some students will need to conduct fieldwork and off-campus work for the PhD. and therefore
the support will be provided by the Program to approve such distance learning, essential for
students’ success in their degrees. Students will be able to access Emory resources virtually
through VPN and committee meetings will take place virtually to help support the students.

ACADEMIC PERFORMANCE

Grading Criteria and Satisfactory Progress

The grading scale, as established by Laney Graduate School, ranges from A (4.0), B (3.0), C
(2.0) and F (0.0); there is no D grade available for graduate courses. Some courses can be
taken on a Satisfactory/Unsatisfactory (S/U) basis.

Students who have not completed all elements of a course within a semester may be give an
incomplete grade (I). Incompletes are given at the discretion of an instructor who believes that
an extension of time is warranted for a student may complete unfinished work. The unfinished
work must be completed with an agreed upon time period, but no longer than 12 months. Once
the work is completed, the instructor will issue a change of grade. If the work is not completed
within one year from the start of the course, the registrar will assign a grade F or incomplete
failing. Students with two or more incompletes will be placed on academic probation until the
incompletes are reconciled to the satisfaction of the instructor(s) of record.

ESS PhD students should avoid taking incompletes at all costs, since an accumulation of
incompletes is evidence that a graduate student is not progressing satisfactorily toward
completion of the PhD degree. Student progress will be discussed annually by the ESS
Executive Committee, which may suggest corrective actions to the DGS. Students applying for
internal funding or external fellowships, moreover, may be competitively disadvantaged if they
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have one or more incompletes in their academic record. Thus, graduate faculty in the ESS PhD
program may opt not to grant incompletes but may require students to submit all work for an
enrolled course in a timely manner or suffer a reduced or even failing final course grade.

Students in the ESS PhD program will be expected to maintain a B+ average (3.3) or better.
Any student with a GPA of 2.7 and below or who earned a C+, C, F, IF, IU, or U for any
graduate course will be placed on academic probation for a term. No more than one course
grade of C+ or below may be used to meet the pre-candidacy course work requirement of 54
credit hours.

Advising and Evaluation

Effective mentoring practices are crucial for fostering a productive and supportive advisor-
advisee relationship in graduate school. Advisors should provide clear, consistent
communication regarding research goals, academic progress, and professional development.
It's essential to establish mutually agreed-upon expectations early on, including regular meeting
schedules, response times for feedback, and the scope of support provided. Advisors should
encourage autonomy while offering guidance, ensuring advisees feel empowered to take
ownership of their work. A good mentor actively listens, respects diverse perspectives, and
provides constructive, actionable feedback. Likewise, advisees should communicate their goals,
seek clarification when needed and be proactive in their research endeavors. This collaborative
approach helps build a foundation of trust, respect, and mutual accountability, contributing to the
academic and professional growth of the advisee.

Students and Advisors will co-create an agreement outlining goals and expectations that will
serve as an informal contract supporting the working relationship. LGS has developed
Academic Progress and Expectation templates that can be used by Advisors to guide their
mentees. Below is a link to useful resources:

LGS Advisor / Advisee Expectations Template:

https://gs.emory.edu/ _includes/documents/lgs-advisor-advisee-expectations-template.docx
LGS Satisfactory Research Expectation Plan:

https://gs.emory.edu/ includes/documents/sections/quides/lgs-satisfactory-research-
expectation-plan.docx

Academic Success Resources:
https://counseling.emory.edu/resources/academic-success.html

Tracking Progress

The first committee meeting should occur no later than the last day of fall semester of the third
year. This is particularly important to help set the general scientific direction of the student’s
written proposal. Starting in the fourth year, students must meet with their Dissertation
Committee at least once every fall and spring semester. In scheduling Dissertation Committee
meetings, students are allowed to have only one committee member absent from the meeting.
In those cases, the student must meet with the absent committee member within two (2) weeks,
in order to both consult on progress and get the Dissertation Committee meeting form signed.

Prior to the Dissertation Committee meeting, students must submit a self-assessment and
progress narrative. Each self-assessment should include details about progress in the
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program—including planned or completed benchmarks and milestones, external grant and
fellowship applications, conference participation, community engagement activities, and other
professional development experiences in the past year. At the time of the meeting, the student
will engage with the community providing updates on each topic, presenting results and posting
guestions related to the research topic that can be beneficial to discuss as a group. Each
committee meeting should not last more than one hour.

Within two (2) weeks of the Dissertation Committee meeting taking place, the student must
submit to the GPA the appropriate form documenting that the Dissertation Committee has met
and approved the student’s progress. The form must include comments from the advisor making
clear statements regarding expectations for student progress over the period leading to the next
Dissertation Committee meeting. In addition, the student should make sure that those
comments are addressed at the next Dissertation Committee meeting. The Dissertation
Committee Report will be provided to each student and will become a permanent portion of
each student’s graduate program academic record.

Academic Probation

Students who do not meet the above standards will be put on academic probation for one
semester by the Laney Graduate School. During the probationary semester, the student must
receive no failing grades, must reduce the number of incompletes on his or her record to one,
and must attain a cumulative GPA of at least 2.7. During probation, the student will not be
allowed to take incompletes in any courses without permission from LGS. A student who fails to
meet the above conditions will be placed on probation for a second semester. When a student
has two consecutive probations, the EC may recommend dismissal from the program.

Grievance Procedures

Students who wish to outline grievances or disagreements of an intra-program nature should
first address either the DGS or the appropriately designated committee. Students who do not
receive satisfaction through these channels, or who believe that they have recognized academic
or professional problems that cannot be presented profitably to their programs, may present
grievances to the Laney Graduate School Committee on Grievances. This committee is
composed of three graduate faculty members. Any student who wishes to present grievances in
academic matters to the Laney Graduate School Committee on Grievances should
communicate with the Associate Dean of the Laney Graduate School. The LGS Student
Handbook outlines the specific grievance procedures
(https://gs.emory.edu/_includes/documents/sections/academics/policies-progress/fresh-Igs-
2023 24-handbook feb-2024.pdf).

SUBMISSION OF PHD. DISSERTATION

Guidelines for writing and submission

The general format of the dissertation includes an abstract, introduction, at least three individual
research or review chapters (each with abstract, introduction, methods, results, discussion, and
references) and a conclusion. Some chapters may be represented by scientific papers on which
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the student is an author and which have been published or are in press in refereed journals. If
one or more of the student’s research or review chapters have already been published, these
published papers can be included directly in the thesis as long as the journal in which the work
was published permits this type of reproduction of content. Journal permission can be either
through explicitly stated journal policy or through written permission from journal staff. Direct
inclusion of published work can be in the form of a published pdf. If the published work includes
coauthors (including the thesis advisor), then the student needs to include in the relevant thesis
chapter a specific description of their contributions to the published work. While the student
does not need to be the first author on the published work, the contribution of the student needs
to be sufficiently substantial to warrant the published work as a chapter in the student’s thesis.

For thesis chapters that have not been published, alternative formats to research chapters (that
is, ones that deviate from the traditional structure of: abstract, introduction, methods, results,
discussion, and references) may be considered at the discretion of the Dissertation Committee
and DGS, though this is rare. The dissertation must be submitted electronically. Figures and
other illustrations must be of publication quality. More detailed directions as to the form of the
dissertation are available from the LGS Office
(http://www.gs.emory.edu/academics/policies/completion.html).

Submission

Prior to scheduling the defense, all members of the committee must give provisional approval
that a defense date can be set. This is accomplished by the student having a committee
meeting to review progress and then submitting the Provisional Dissertation Approval Form to
the DGS. After the dissertation has been read and approved by the thesis advisor, the student
must give a copy to all members of their committee. The dissertation must be complete at this
time, including figures and references. A final copy of the dissertation is due to the committee at
least three weeks before the defense. This should give committee members enough time to
read the dissertation thoroughly before giving approval to defend (within one week of receiving
dissertation from student) and before the final defense. Two weeks before the scheduled
defense date, the GPA will check with the committee members, via email, to confirm that they
agree that the dissertation is complete and that the student is prepared to defend. An official
announcement of the student's defense time and location will only be made with approval of the
committee.

The table below summarizes the important steps and timeline for dissertation defense:

Step When
Final Dissertation Committee meeting to get In semester before anticipated defense or
approval to schedule defense. within first month of anticipated defense.

Schedule Defense Time/Location with GPC After committee meeting

Submission of Complete Thesis to Advisor At least One Month before Defense
Submission of Complete Thesis, approved by At least Three Weeks before Defense
advisor, to Committee

Submission of Defense announcement to At least Three Weeks before Defense
GPC
Submission of Final Dissertation Defense At least Three Weeks before Defense

Approval Form to GPC
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Defense announced to ESS community At least Two Weeks before Defense

Dissertation Defense At scheduled day and time
Address revisions/corrections After defense and prior to being awarded
PhD. degree.

Defense of PhD. Dissertation

As a final requirement for obtaining the PhD. degree, the candidate must orally defend the
dissertation before the Dissertation Committee and other interested faculty and students. All
ESS students are expected to attend the dissertation defense for a fellow ESS graduating
student. Students are strongly encouraged to schedule their dissertation defense as a seminar.
In order to achieve this, the defense must usually be scheduled well in advance (often weeks or
months) of the anticipated date. It is the candidate's responsibility to find a date and time that is
appropriate and to notify the committee and faculty in writing. Although most dissertation
defenses require less than two hours, a three-hour period (including the one-hour public
presentation) should be scheduled in case additional time is necessary. The defense should
occur at least two weeks before the LGS degree completion deadline.

Public Dissertation Defense: The public dissertation defense is a formal scientific seminar.
The atmosphere should be one that encourages critical questioning so that the student can
demonstrate their expertise in an open forum. The advisor will introduce the student and their
research in a manner similar to other seminars. The defense consists of a ~45-50 minute oral
presentation by the candidate of a summary of the project. The student may elect to present
their Acknowledgements either immediately after this presentation as a single slide or opt to
immediately invite questions from the audience. At the appropriate time, the chair will invite
guestions from the audience (typically 10-15 minutes). The committee, other members of the
ESS faculty, and any audience member present can question the candidate on matters related
to the dissertation research to assess the thoroughness of the candidate's knowledge and the
guality of the work. The candidate is expected to be an authority in their research area, and
successful defense of the dissertation requires the oral demonstration of that expertise.

Private Dissertation Defense: Following the public defense, a dissertation committee will
serve as Chair of the private defense in an administrative capacity. At this time any issues
brought up at the public defense and any other questions that the thesis committee deems
appropriate should be addressed. At no time should the advisor answer questions posed to the
student. The student will be asked to leave the room, at which time the student's performance
will be discussed and evaluated by the committee. All committee members must confirm in
writing that the student has successfully defended the dissertation. This is accomplished by
submitting the “Committee Approval of the Oral Defense Examination” form to LGS.

Revisions: In general, all revisions to the dissertation should be made prior to the defense. A
final copy of the revised dissertation should be made available to interested faculty who are not
on the Dissertation Committee one week prior to the final defense. However, if revisions have
not been made in a satisfactory manner, as judged by the committee, final approval of the
dissertation will be delayed until the appropriate revisions have been made and reviewed.
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Awarding of Degree

In order for a student to earn a PhD. degree, he or she must complete all the requirements of
the ESS program and the LGS. The LGS requirements are contained within their respective
handbooks, as indicated in prior sections.

The LGS has several deadlines that must be met by the candidate during the semester in which
the degree is to be awarded. These deadlines include: 1) last day to file application for degree;
2) last day for receipt of Degree Clearance Reports for Master's and Doctoral candidates (note:
theses and dissertations must have final approval, and dissertations must be defended prior to
this date); 3) degree candidates’ theses and dissertations due in the LGS Office. The LGS
Student Handbook provides all the information and deadlines required to avoid any delay in
obtaining your PhD. Degree. Updated information can be found in section 10
(https://gs.emory.edu/_includes/documents/sections/handbook/lgs-2023 24-handbook feb-

2024.pdf).

LANEY GRADUATE SCHOOL

Financial Support and Student Fees

Students registered as full-time students (9 credit hours/semester) receive the following financial
support:

e A tuition scholarship from LGS, covering full tuition for three terms per year. Students’
tuition scholarship may be renewed for up to five years.

e A competitive stipend negotiated between LGS and the student union. Stipends are paid
in 12 monthly installments on the last business day of each month, starting in
September. If students are making good academic progress, students’ stipend may be
renewed for a total of up to 5 years of funding. Stipends are typically funded by
institutional funds from LGS or Faculty funds for the first year. For the remaining years,
funding for the stipend portion comes from a variety of sources, including fellowships
awarded to the student, mentor’s research grants, training grants, or assistantships.
During these years, students are expected to take an active role in helping to secure
funding.

e A health insurance subsidy from LGS that covers 100% of the cost of Emory’s student
health insurance.

Students are responsible paying student fees each semester. The fees cover University activity,
athletics, technology, mental health, and transcript fees. In years 4+, students are responsible
for a reduced fee rate each semester. See current academic year fees here:
https://gs.emory.edu/funding/tuition.html

Students are responsible for paying federal and state taxes on some sources of income. The
student is responsible for determining how much (if any) taxes should be withheld and are
advised to set aside some funds that will be owed when filing taxes. See a professional tax
advisor for further guidance.
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On November 28, 2023, a ballot counting determined a majority of eligible Emory PhD students
voted in favor of being represented by Workers United-SEIU. The voter turnout was
approximately 60 percent of eligible PhD students. The election was certified by the NLRB on
December 6. Emory acknowledges and respects the outcome of the vote, and we are
committed to engaging in good faith bargaining with the Union as the representative of the PhD
students, in line with our mission, vision, and values. Due to the nature of negotiations,
information in this handbook may change. Refer to the following site for up-to-date information
about the negotiation process: hitps://gs.emory.edu/funding/unionization.html

External Funding

Students are encouraged to seek external funding for research projects through writing grants to
federal or private agencies (e.g., NIH, EPA, foundations). Students who seek external funding
should discuss their plans with their Advisor to receive guidance. The DGS should also be
informed of any grant submissions. Students who receive external funding are eligible for a
stipend supplement from LGS. Contact the Program Administrator for details.

Students receiving their own funding must notify the ESS program administrator and provide the
eNOA (notice of award) as soon as it is received so we can submit it to the Office of Financial
Aid to set up your account. Failure to submit the eNOA to us in a timely manner will delay the
correct payment to your account.

PhD student Unionization

On November 28, 2023, a ballot counting determined a majority of eligible Emory PhD students
voted in favor of being represented by Workers United-SEIU, with a total of 909 ballots cast in
favor of unionization and 73 against. The voter turnout was approximately 60 percent of eligible
PhD students. The election was certified by the NLRB on December 6.

Emory acknowledges and respects the outcome of the vote, and we are committed to engaging
in good faith bargaining with the Union as the representative of the PhD students, in line with
our mission, vision, and values.

For the most up-to-date information about the Unionization process, go to:
https://gs.emory.edu/funding/unionization.html
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